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ABSTRACT 

This 45 hour course offers basic instruction in the 
graphic arts field and is designed to introduce the student to, and 
give him/her the opportunity to perform basic activities in nine 
areas: (1) graphic design, (2) drawing interpretation, (3) intaglio 
printing, (4) letterpress printing, (5) rubber stamp making, (6) 
basic photography, (7) offset-lithography, (6) silk-screen printing, 
and (9) bindery. No prereguisite instruction is needed* Classroom 
instruction includes lecture, demonstrations, group discussions, and 
various audiovisual aids. Learning activity packages are available. 
The course description is presented in outline form and includes a 
sample post-test. (HH) 
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CoursQ Description 
5839 48 58^9.05 Meet the Press 
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This Is a basic course designed to Introduce the student to the various 
areas of Graphic Communications by giving hlra experiences In the areas 
of Graphic Design, Letterpress Printing, Intaglio Printing, Rubberstamp 
Making, Offset Lithography, Bindery, Basic Photography, Silk Screen 
Prlntln,^ and Drawing Interpretation. 

Clock Hours: 45 



PREFACE 



The following course outline has been prepared as a guide to help 
the student become familiar with the various areas of instruction 
Included in the Graphic Arts. He will be introduced to, and given the 
opportunity for performing basic activities in nine areas of the Graphl 
Arts. These laboratory activities would permit the student to gain the 
knowledge and technical skills required in the solution of basic Graphl 
Arts problems. 

It is hoped that this course would serve as a point from which 
students who. are Interested in the Graphic Arts may start. The course 
Includes introductory experiences and practical activities in the areas 
of Graphic Design, Drawing Interpretation, Intaglio Printing, Letter- 
press Printing, Rubber Stamp, Basic Photography, Offset-Lithography, 
Sllkscreen Printing and Bindery. 

This outline is designed for use with the Quinmester Program. 
There are no requirements for entry into this Quin. However, it does 
serve as a stepping stone to all of the other Graphic Arts Courses. 
The total number of hours of instruction is 45, of which approximately 
30 hours are for practical application of knowledge and skills. The 
outline consists of ten major blocks of instruction. 

The classroom instruction includes lecture, demonstrations, 
group discussions and various audiovisual aids. 

Learning Activity Packages are available for instructional blocks 
two through ten. 

This outline was developed through the cooperative efforts of the 
Instructional and Supervisory Personnel, Advisory Committee and the 
Vocational Curriculum Materials Service and has been approved by the 
Dade County Vocational Curriculum Committee. 
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GOALS 



The studeat will be able to: 

1. Produce an original graphic deslnn to fulfill a specific need. 

2. Identify and determine the quantity and quality of material by 
which an object will be constructed from information given on 
the drawing. 

3. Produce an Intaglio Print with little difficulty. 

4. Compose, lock-up and print a minimum of ten copies of a clmple 
one-line two-word rubber stamp with a minimum of two errors. 

5. Perform all operations necessary to produce a simple one-line 
two-word rubber stamp with a minimum of two errors. 

6. Demonstrate skills and understanding of photography by being 
able to construct a pinhole camera which will produce at least 
one picture showing good composition. 

7. Demonstrate by practical means the basic principle by which 
offset printing is made possible. 

8. Perform the necessary steps in order to produce a simple silk 
screen print. 

9. Produce a memo pad, using at least two bindery methods. 
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SPECIFIC BLOCK OBJECTIVES 



BLOCK I - ORIENTATION 

The student must be able to: 

1. State a general description of the activities included in 
"Meet the Press", 

2. Demonscrate responsibility and leadership by performing 
specific activities to the satisfaction of the Instructor 
at his request. 

3. Demonstrate knowledge of safety rules and regulations 
through proper selection and use of tools » materials and 
equipment in performing specific jobs. 

BLOCK 11 • GRAPHIC DESIGN 

The student must be able to: 

1. Create an original graphic design to fulfill a specific need. 

2. Produce a well balanced and proportioned address plate 
using his own address. 

BLOCK III - DRAWING INTERPRETATION 

The student must be able to: 

1. Demonstrate the ability to Interpret drawings by being able 
to identify the material or materials from which an object 
is to be constructed. This is accomplished by associating 
specific symbols on the drawing with the actual material 
specified for the construction of the drawing. 

2. State the exact dimensions of an object by being able to 
Interpret the lines and symbols used on the drawing. 

3. Solve problems using specific dimensions on a given drawing 
with an 85% accuracy. 

BLOCK IV - INTAGLIO PRINTING 

The student must be able to: 

1. Draw or select the appropriate design for an Intaglio Print. 

2. List the steps necessary in preparing ink for dry point etching. 

3. Describe the preparation of paper for Intaglio Print. 

4. Produce an Intaglio Print. 

BLOCK V - LETTERPRESS PRINTING 

The student must be able to: 

lo CoiTipose his name with a minimum of one error. 

2. Lock-up and print a minimum of ten copies of a simple Job 

consisting of eight words or less, with completed job having 

a maximum of three errors. 
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BLOCK VI - RUBBER STAMP MAKING 
The student must be able to: 

I. Compose, lock-up and print a simple two-word, one-line job 

using relief type. 
2« Perform all operations necessary, and produce a one-line, 

two-word rubber stamp with a maximum of two errors. 

BLOCK VII - BASIC PHOTOGRAPHY 
The student must be able to: 

1. Demonstrate the ability to use a pinhole camera by mastering 
standards set forth by the instructor- 

2. Demonstrate skills and understanding by making at least one 
picture that meets standards as set forth by the instructor. 

BLOCK VIII OFFSET LITHOGRAPHY 

The student must be able to: 

1. Describe orally the difference between planographlc printing 
and any one of the other four major printing methods. 

2. Explain orally the origin of the term Lithography and tell 
how it came into the printing vocabulary. 

3. Explain in writing the main theory or principle which makes 
Lithography possible. 

4. Explain orally the connection between offset and lithography. 

BLOCK IX - SILK SCREEN PRINTING 
The student must be able to: 

1. Produce v-^ paper stencil suitable for a silk screen production. 

2. Make a silk screen print-ready. 

3. Produce a finished silkscreen copy. 

BLOCK X - BINDERY 

The student must be able to: 

1. Make a memo pad, using the bindery procedures for padding or 
assembling the sheets. 

2. Make an address book, using the bindery procedures for Bide 
stitching. 

BLOCK XI - QUINMESTER POST-TEST 
The student must be able to: 

1. Satisfactorily complete the Quinmestcr Post-Test. 
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Course Outline 



GRAPHIC COMMUNICATIONS 7-9 PREVOCATIONAL • 5839 
(Meet the Press) 

Department 48 - raiin 5839.05 

I. ORIENTATION 

A. General Description of Course 

B. Student Duties and Responsibilities 
1 • Attendance 

2. Class materials and material tickets 

3. Safety rules and regulations 

II. GRAPHIC DESIGN 

A. Rationale 

1. Problem solving process 

2. Open-ended thinking and imagination 

B. Objectives of graphic design 

1. Create original designs of a graphical nature 

2. Identify basic line arrangements 

C. Activity I 

1. Infoi-mation on types of graphic designs 

2. Printing personal address 

D. Activity - II 

1. Designing address plate 

2. Printing the address plate 

E. Occupational information 

1. The graphics industry 

2. Training program 

3. Salary 

III. DRAWING INTERPRETATION 

A. Rationale 

B. Objectives 

1. Identify materials 

2. Interpret dimensions 

3. Solve drawing problem 

C. General Information 

!• Drafting symbols • 
2. Drafting tools 
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INTAGLIO PRINTING 



A. Objectives 

B* Actlvltlos 

1. Choosing the design 

2. Etching the plate 

3. Making the print 

I 

C. Evaluation 

1. Writtcii quiz 

2. lixaminatlon of finished print 

D. Occupacional Information 

1. Quali flcatXons 

2. Employment opportunities 

3. Salary 

LETTERPRESS PRINTING 

A. Objectives of Letterpress 

B. General Information 

1. Type and Its parts 

2. Composing sticks 

3. Job case 

4. Type sizes 

5. Quoins and quoin key 

6. Furniture and rlglets 

7. Use of line gauge 

C. Learning Activities 

1. Composing simple two-word jobs (name card) 

2. Making businerss cards 

D. Occupational information 

1. Oportunities in the letterpress industry 

2. Salary of typesetters 

RUBBER STAMP MAKING 

A, Objectives in the teaching of rubber stamp 

B* General information on rubber stamp 

Ct Materials needed in preparing a rubber stamp 



1. 


Composing stick 


2. 


Type and spacing material 


3. 


Chase 


4. 


Furniture 


5. 


Quoin and quoin key 


6. 


Mallet and planer 


7. 


Rubber stamp press 


8. 


Rubber and matrix 


9. 


Rubber cement 


ID. 


Mounting strip 



VI, 



RUBBiCK STAl'lP MAKING (continuod) 



D. Selected Activities 
!• Name stamp 
2* Address stamp 

B« Evaluation 

1. V/ritten quiz 

2. Oral quiz 

3. Examination of completed project 

VII. BASIC PHOTOGRAPHY 

A. Basic Objectives of Photoj^rnphy 

!• Devci-oping abiUty and understanding of photography. 
2. Understanding the operation of a simple camera. 

• 

B* The Ccimcra 

!• A liRht tij;lu box 

2. Tht! lc»ns 

3. Shutter 

4. ShulLcr rel^.'.isc 

5. Filni advance mcchnnlsm 

6. View finder 



C. Photographic Activities 

1. Taking the picturu 

a* Seloctiny the film 

b, Loadin^'. the camera 

c. Kocusin,^ 

d • 4.;xpos ing the film 
G. Unloading the camera 

2. Processing the film and making prints 
a. Developing the film 

Fixing the film 

c. Making the print 

d. Drying the print 

D. Evaluation 

1. Written qui:? 

2* Oral examination 

Et Occupational information 
!• Jobs available 

2. Salary 

VIII. OFFSET - LITHOGRAPHY 

At Objectives 

1. Demonstrate difference between offset and other forms of 
printing 

2. Hxplain the theory of offset printing 
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VITI. 



OFFSET - LITHOGRAPHY 



B* Basic Principle of Offsot: Printing 

1. Water 

2. Ink (oil) 

C. Offset Materials and Equipment 

1. The offset press 

a. Ink system 

b. Water system 

c. Feed system 

2. Offset Plates or Masters 

a. Aluminum - photo (two sides) 

b. Paper-photo (one side) 
c« Direct image 

3* Other materials 

a. Films 

b. Masking sheets 

c. Developing chemicals 

D. Selected Activities 

1. Memo pads 

2. Personal stationery 

3. Phone list pads 

E. Evaluation 

1. Oral explanaltion of what was done 

2. Check finished printed Job 

F. Occupational Information 

1. Type of training necefcisary 

2. Job availability 

3. Salary 

IX. SILK-SCREEN PRINTING 

A, Objectives of silk screen printing 

Making the silkscrcen print 

!• Selecting the silk screen design 

a« Simplicity 

b. Color combination 

2. Making the stencil 

a. Tracing the design 

b. Cutting the stencil 

3. Materials 

a« X*acto knife 

b. Stencil materials 

c. Silkscreen and frame 

d. Sqiteegoe 

e. Ink 

f. Printing material (paper or fabric) 
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SILK-SCUliEN PRTN'ilNG (contlined) 



C. Activities 

It Printing simple dori'. on paper 
2t Print desip.os on .abric 

D« £valuatlon 

1. Written questi-oni; un silk-screen printing 

2. Careful examination of finished print 

E. Occupational Information 

1. Jobs available 

2. Types of jobs in silk-screen printing 

3. Salary 

X. BINDERY 

A. Objectives of bindery 

B. The paper cutter and its use 

1. Types of paper cutters 

2. Parts of the paper cutter 

C. Activities 

1. Binding memo pad^ 

2. Binding note-books 

3. Padding forms 

D. Occupational information 
!• Jobs available 

2« Demands 
3. Salary 

E. Evaluation 

1. Check finished pads am! notebooks 

2. Written quiss 

XI. QUINMESTRR POST TEST 
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Quinmester Post-Test Sample 
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Qiilnmostor Post-Test 



Mame Date Score 

Multiple Cho i ( Test Items 

Each statement needs a word, fjr,ure or phrase to make it correct. Only 
one of the choices listed is correct. Place the letter of the choice you 
make in the space provided at the left. 

1. "Lithography" means: 

a. "lino drawing". 

b. "Light pictures". 

c. "stone writing". 

2. The basic chemical-physical principle behing lithography is: 

a. Crcaso and water don't mix. 

b. Ink is a p,reasy substance. 

c. Paper v:ill absorb water. 

3. The term "offset" is connected with lithography due to: 

a. Th»> neod to reverse the plate image once by offsetting, to 
'r\''\in a final readable imap,e. 

b. T:ie idea of "of f fjctt Lng" the image above the plate surface. 

c. The fact the lithography was fotmd to "offset" the cost of 
graph i c rep roduc t i on . 

4. Thru.- ways to mal^e an iinar;e on an offset plate are: 
1. htiT^raving, etching, an-l ^.rinding. 

Typewriter, x-acto knife ntid Ijall point pen. 
c. Typov.Titor, p.^n and special crayon. 

5. The final lithographic reproduction was done with: 

a. \/ood blocks 

b. Special rtore 

c. Papynis sheets 

6. To make 'jood nlri uros, yoti need 

a fast film c. a camera with an exposure meter 

t. light d. a well dressed subject 

7. /Exposure controlled by the 

film siTie c. lens size only 

b. shutfcr speed only d. combination of shutter speed and 

lens opening si;?e 

8. One of the nio^t important picture-taking rules is 

a. don^t take pictures in the shade c. don*t take pictures on 

b. use a fast film rainy days 

d, hold your camera steady 



9. 



Good composition is based on the 

a. rule of fourths c. rule of thirds 

b. file of tenths d. rule of trial and error 



10. Bracket tin« i« often used 

a, to hinge a shutter c. to hold dovm a camera 

b, insure getting a good picture d. for composition 



11 • To produce a j^ood graphi ' design you must have 

a. a clear end purpose in ^it j. 

b. lots of clear examples ; work from 

c. the ability to limit your imagination 

12. By changin^j the arrangement and size of the design parts you can 

a, save the printing costs 

b, change the impression it gives 

c, create a feeling of spaciousness 

13. What would the placement of the emblem $ imply In a design? 

a. strength 

b. money 



a. shape apd size ^^fj^ 

b. balance and proportion 

c. style of lettering 

15. Silk screen printing, is a form of: 

a. relict* printin[^ 

b. plano.^raphic printing 

c. stencil printing 

16. The silk :icreen method is useful for reflective road signs 

because? 

a. heavy coating can be placed 

b. outdoor inks can be ur»ed 

c. large letters can be easily prlntnd 

17. One of the major industries using the silk screen process would 
be the? 

a. n(*wsi>aper Industry 

b. letterhead stationary printers 

c. fabric print inj; indu.;t:ry 

18. The silk stocking naterial server* as a? 

a. relnforcom( nt material 

b. help in spreading the ink 

c. separator between scencil and frame 

19. Silk screen prccir>cin:, knowledge is useful to the studrnt, because he? 

a. cni: easily get a job in this Industry 

b. needs to know how vcflectlve signs arc made 

c. can easily duplicate the materials and process at home. 



c. si7:e 
Up This symbol 




is not as 




why? 
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Matching Test Items 



The words and phrases in the left-hand column are significant In 
connection with an expression In the right-hand column. Match them 
properly by placing the Cig^ .*e preceding the item in the left-hand 
column in the brackets at the right of the matching item. 



BINDERY 



1. 
2. 
J. 



Compound 
Stitching 
Paper 
Trim 



5. Jog 

INTAGLIO PRINTING 

1. Kngrave plate 

2. Ink plate 

1. Crosshatched linos 

4. Plastic 

5. Etching; 



a. cut 

b. stock 

c . straighten 

d. staple 

e. brush 

a. finger 

b. scratch 

c. transparent plate 

d. shad-od area 

e. sharp instrument 



LiiTTER PRESS 



Completion Test Itom s 
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Fill in the blank or blanks wit^i the word or words that make the statement 
correct. 

1. The point type was used to set my name. 

2. The typo was composed in a stick. 

3. The composing stick is held in the hand, 

4. Tho material from v.hich furniture is made is 



5. The proof press is used for making 
before the final copy is produced. 



DRAWING INTERPRCTATION 

1. A hidden or Imaginary line when drawn may look like 

2. The symbol for inch is . 

3. The symbol for foot is 



of the job 



nRAWTNC. INTICRPRETATTON Cotnpletton Tost Uom. (continued) 

4. The symbol for degree is 

5. A vertical line is perpendicular '.o a line. 

RUBBER STAMP PRItfTIN G 

1. The kind of rubber used for making rubber stamp becomes soft 
at Op. 

2. The rubber used for rubber stamp making becomes hard when heated 
to °F. 

3. When locking up type for rubber stamp making, you should bo 
careful not to use furniture. 

4. When composing type, the composing stick is held in the 
hand . 

5. You may use to fasten the rubber to 

the mounting strip. 



J 
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OFFSET PRINTING 



ANSWEK KliY FOR QUINMUSTER POST TSST 
Multtpio Choice 



1. 


C 


11. 


C 


2. 


A 


12. 


B 


3. 


A 


13. 


B 


4. 


C 


14. 


C 


5. 


U 


15. 


C 


6. 


B 


16. 


A 




D 


17. 


C 


3. 


i) 


18. 


A 


9. 


C 


19. 


C 


10. 


B 






Matching BINDERY 


Matching 


I. 


5 


1. 




0 


4 


2. 


1 


3. 


2 


i. 


2 


4. 


1 


4. 


3 


5. 


3 


3 . 


4 


Completion LKTTER PRiiSS 


Cor.iplotion 


I. 


12 pts. 


1. 




2. 


Compos Inf; 


2. 


It 


3. 


Loft 


3. 


1 


4. 


V/ood 


4. 


0 



DRAWING INTERPRETATION 



5. Proof or copy 



5. Horizontal 
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Completion IWimR STAMP JIAKIN'G 

X. 200° F 

2. 300° F 

3. Wood 

4. Left 

5. Rubber comont 



« 



ERIC 



